Pinal County Schools

Job Description

Job Title: 

Mechanic Assistant

Department: 

Transportation

Reports To: 

Plant Supervisor
FLSA Status: 

Non-exempt

Months per Year: 
12 months

Summary Maintains service operations by inspecting and maintaining district vehicles 
Essential Duties and Responsibilities 
· Keeps equipment available for use by inspecting and testing vehicles; completing preventative maintenance such as, engine tune ups, oil changes, tire rotation and changes, wheel balancing, replacing filters. 
· Maintains vehicle functional condition by listening to operator complaints; conducting inspections; repairing engine failures, repairing mechanical and electrical systems malfunctions; replacing parts and components; repairing body damage.

· Verifies vehicle serviceability by conducting test drives; adjusting controls and systems.
· Maintains vehicle appearance by cleaning, washing and painting.

· Maintains vehicle records by recording service and repairs.

· Updates job knowledge by participating in educational opportunities; reading technical publications.

· Accomplishes maintenance and organization mission by completing related results as needed 
· May be asked to cover bus routes
Qualifications To perform this job successfully, an individual must be able to perform each

essential duty satisfactorily. The requirements listed below are representative of the

knowledge, skill, and/or ability required. Reasonable accommodations may be made to

enable individuals with disabilities to perform the essential functions.

Education and/or Experience

High school diploma or general education degree (GED) and must be in possession of the

original document

Language Skills

Ability to read and interpret documents such as safety rules, operating and maintenance

instructions, and procedure manuals in English. Ability to write routine reports and

correspondence in English.

Mathematical Skills

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers,

common fractions, and decimals. Ability to compute rate, ratio, and percent and to draw and

interpret bar graphs.

Reasoning Ability

Ability to apply common sense understanding to carry out instructions furnished in written,

oral, or diagram form. Ability to deal with problems involving several concrete variables in

standardized situations.

Computer Skills

To perform this job successfully, an individual should have knowledge of Internet software.

Certificates, Licenses, Registrations

Must hold, and be able to maintain a valid CDL with a passenger and "S" endorsements and a current Arizona DPS bus driver certification. If the State of Arizona changes their

bus driver requirements, the individual must be able to meet and maintain those standards. Must hold valid IVP fingerprint clearance card or be able to obtain within 60 days of employment.
Other Qualifications

Must be able to lift 50 lbs. unassisted and pass the current Arizona physical performance test

for bus drivers.

Must be able to speak, read and write English in a proficient manner

Must pass a background check.

Physical Demands The physical demands described here are representative of those that

must be met by an employee to successfully perform the essential functions of this job.

Reasonable accommodations may be made to enable individuals with disabilities to perform

the essential functions.

While performing the duties of this job, the employee is frequently required to stand; use

hands to finger, handle, or feel; reach with hands and arms and talk or hear. The employee is

occasionally required to sit; climb or balance and stoop, kneel, crouch, or crawl. The

employee must regularly lift and /or move up to 50 pounds. Specific vision abilities required

by this job include close vision, distance vision, color vision, depth perception and ability to

adjust focus.

Work Environment The work environment characteristics described here are representative

of those an employee encounters while performing the essential functions of this job.

Reasonable accommodations may be made to enable individuals with disabilities to perform

the essential functions.

While performing the duties of this job, the employee is regularly exposed to moving

mechanical parts and outside weather conditions. The employee is frequently exposed to

extreme heat. The employee is occasionally exposed to high, precarious places; fumes or

airborne particles; toxic or caustic chemicals; risk of electrical shock and vibration. The noise

level in the work environment is usually moderate.
Student Safety

In accordance with A.R.S §13-3620, any school employee who reasonably believes that a minor is or has been the victim of physical injury, abuse, child abuse, sexual abuse, sexual conduct with a minor, sexual assault, molestation, sexual exploitation of a minor, incest, child prostitution or neglect that appears to have been inflicted on the minor by other than accidental means shall immediately report this information, or cause reports to be made, to a peace office or child protective services in the department of economic security.                      
